CONSTITUTION

of the

SOCIETY OF MANUFACTURING ENGINEERS

SME STUDENT CHAPTER 99

ARTICLE 1 – NAME OF ORGANIZATION

This student organization shall be known as the Society of Manufacturing 

Engineers.

ARTICLE II – PURPOSE

The purpose of the organization shall be to educate students about manufacturing 

careers, technologies, processes, and practices.

ARTICLE III – MEMBERSHIP


Section A.  Joining the Chapter

Membership in this organization is open year-round to Texas A&M University 

students enrolled in the College of Engineering with a minimum cumulative GPA of 2.0.


Section B.  Removal Procedures

Any member or officer may be removed from the organization if a quorum of fifty percent plus one is present at the meeting and a unanimous vote is taken to remove the individual.

ARTICLE IV – OFFICERS


Section A – Elected Officer Positions

The officers of this organization shall be Chairman, Vice-Chairman Internal, Vice-Chairman External, Treasurer, Secretary, Public Relations/Membership, and Student Engineering Council Representative, Safety Sale Chair.


Section B – Officer Duties

Chairman – shall preside over all meetings, coordinate group activities, and 

communicate with the officers and advisor on all matters.

Vice-Chairman Internal – shall assist the Chairman and preside over all meetings and coordinate activities within the chapter in the absence of the Chairman.  VC Chair has the responsibility of executing and preparation of the “on campus” activities such as meetings, guest speakers, room reservations, special events such as “Aggieland Saturday” and “MSC Open House,” tailgates, power lunches, and any other activity as sanctioned on campus by SME. This officer will work with other officers to announce these activities to the membership.

Vice-Chairman External – shall assist the Chairman and preside over meetings in the absence of the Vice Chairman Internal.  The VC External has the responsibility of arranging and coordinating any of the “off campus” events such as socials, plant tours, guest speakers, trade shows, attending meetings with SME Professional Chapters and any external activity of the SME organization.  This officer will work with other officers to announce these activities to the membership.
Treasurer – shall maintain and keep in good standing with the SOFC the organization’s account, establish an annual budget, collect all funds, pay bills, and provide a report for each meeting.  This officer will work closely with all officers in all matters financial. 
Secretary – shall record minutes of all meetings, check attendance at activities, and publicize organizational activities.  Also, shall report on activities held in the organization including the documentation of events and meetings.  This officer shall also promote the organization in the Aggie community. 

Public Relations/Membership Officer – shall initiate and coordinate activities that promote the organization and encourage students to become members.  He or she shall also inform members of upcoming meetings and events within the chapter.  This position has sole responsibility for the online activities such as the webpage and various internet sources of communication. 
Student Engineering Council Representative – shall attend all SEC meetings and report any necessary information at each meeting.

Safety Sale Officer– shall perform support the organization in all activities relating to the 3 safety sale events at the beginning of each semester.  This officer coordinates, inventory, sales and manpower to serve the organization in its largest fundraising events.  This officer will work with the Treasurer to develop a budget and provide a report on sales activities for each semester sale.  
Section C – Eligibility

The officers of this organization must meet the following requirements:

(a) Have a minimum grade point ratio (GPR) as stated below and meet that minimum GPR in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. 

1) For undergraduate students, the minimum GPR is 2.00.  In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.  In one limited circumstance, summer semester hours may be applied to this provision.  In order for summer coursework to qualify toward a grade point ratio prior to election/appointment, at least six credit hours must have been taken during the course of either the full or two summer session(s).

2) For graduate level students the minimum GPR is a 3.00. .  In order for this provision to be met, at least four hours (half-time credits) must have been taken for the semester under consideration. In one limited circumstance, summer semester hours may be applied to this provision. In order for summer coursework to qualify toward a grade point ratio prior to election/appointment, at least four credit hours must have been taken during the course of either the full or two summer session(s) unless fewer credits are required as they complete the final stages of their degree.

(b) Be in good standing with the university and enrolled:

1) at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and

2) at least half time (four or more credit hours), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b).

(d) Member in good standing with SME International Headquarters.

(e) The officers of this organization shall be elected from the active membership.

Section D – Election Process

Officer elections shall be conducted in April.  All officer positions shall be open for general election.  A quorum of 25% of the membership is required for elections.  A simple majority of cast votes shall elect the candidate.

Section E – Officer Removal

An officer may be removed from the office by the members of the organization by a two-thirds majority vote of the total membership.  A two-week notice must be given of intent to remove the officer and a chance for the officer to call a meeting to explain their side of the case.
Section F – Member Removal

A member may be removed from the organization by the members of the organization by a two-thirds majority vote of the total membership.  A two-week notice must be given of intent to remove the member and a chance for the member to call a meeting to explain their side of the case.

ARTICLE V – ADVISORS


Section A. – Expectations

1. The advisor to the Society of Manufacturing Engineers shall be a Texas A&M University employee as defined by the Human Resources Department.  The advisor will be willing to obtain an appropriate level of experience, resource information and knowledge related to the mission, purpose, and activities of the organization.

2. The advisor will regularly attend executive and general meetings.  They will be available for consultation outside of these meetings.

3. The advisor shall assist the organization with the development of goals and objectives for the academic year.  The advisor will also assist the organization with event planning and facilitation.  When necessary, the advisor will be willing to attend events when necessary as identified through the planning process.

4. The advisor will be aware of the University Student Rules and will assist the organization with adherence to these expectations.

Section B. – Replacement

If for any reason the advisor is no longer willing and/or able to fulfill the responsibilities, they will formally communicate this to the student organization and the Department of Student Activities in writing.  The organization will then determine the appropriate course of action for replacing the advisor. 

ARTICLE VI – MEETINGS

Section A – General Meetings


Regular meetings of this organization shall be held monthly.


Section B – Special Meetings


Special meetings may be called by the officers at any time when necessary to 

carry on business of the organization.


Section C – Quorum


A quorum of 25% of the membership is required to conduct official business 

concerning matter for this organization.


Section D – Meeting Format

Meetings shall be conducted with the following format

1. Roll call and introduction of officers present

2. Reading of the minutes of the previous meeting

3. Old business

4. New business

5. Special announcements

ARTICLE VII – FINANCES
All monies belonging to this organization shall be deposited and disbursed 

through a bank account established for this organization at the 

MSC Student Organization Finance Center and/or the Fiscal Office.  All funds must be deposited within 24 hours after collection.  The advisor to this organization must approve and sign each expenditure before payment.

ARTICLE VIII – AMENDMENTS


Section A. -- Amendments

This constitution may be amended at any time by a two-thirds vote of the 

active membership.

Section B. – Revision

This document must be reviewed every year and resubmitted to the Department of Student Activities.

_______________________________

Printed Name of Advisor

_______________________________

___________

Signature of Advisor




Date

_______________________________    

Printed Name of Chairman

_______________________________

___________

Signature of Chairman



Date

Approved:_______________________________  Date:___________

  

Director of Student Affairs

